B To Speakers presenting remotely

@ Notes on Remote Sessions

« Do not use Bluetooth microphones or headphones.
— |t may lose the connection during the session.

« Connect to the Internet by LAN cable.
—Wi-Fi connecting is not stable.

+ Look at the camera.

« Turn off notifications for apps and emails.
—They may appear on the screen at the venue.

- Participate in the rehearsal before your session.
—To confirm with the interpreter that there are no errors in translation before the session.
We will provide two meeting URLs, one for the rehearsal and one for the session.

« The director at the venue will signal the start of the session, so please start your session

accordingly.
@ The flow of the day of your session
1hr before Rehearsal With 1 hour prior to the session, please access the
the session ) rehearsal meeting URL.
the interpreter %Please participate in the rehearsal to confirm with

the interpreter that there are no errors in translation.

20 mins before % Please ready your PC, microphone, camera, etc.
the session Set UD yOur PC 20 minutes before the start of your session.

Standby

% Please exit the rehearsal meeting and re-access
15 mins before Connect to the session meeting URL.

the session the web meeting app % Venue's PC and speaker's PC will be connected
through the web meeting app.

We will check equipment connections,

Speake r(:}Venue presentation data and explain session notes.

® [o not conduct a Q&A session.
® Please make sure to wrap up your session in your

Start your allocated time.
session

Please say "Thank you" at the end of your session,

To signal that we may change the screen at the venue.
After your session, please mute your mic otherwise
your audio would be heard at the venue.

v

End Of_ Exit from Ylour sess.,lofn is cch]mDIe'tc)ed, .
the session the web meeting app please exit from the web meeting app.



